
 

PROFORMA FOR USER CREATION/ACCESS MODIFICATION/DELETION/PASSWORD 

RESET IN OTN MiniEMS 

Request Type :   

 User Creation   Modification  Deletion Password reset 

1 Name  (Sri/Smt/Mr/Mrs)  

2 Designation  

3 HRMS/Staff Number  

4 Section/Company  

5 Email ID (bsnl mail id only)  

6 Contact Number  

7 Date  

8 Remarks  

User Creation: 

9a System IP Address  

9b Required Privilge  

9c Hostnames (or make)  of Routers 
where access is required 

 

Modification: 

10a User name  

10b System IP Address  
(in case of IP binding change) 

Existing IP              : 
New IP                    : 

10c Privilage change  
(in case of Privilage change) 

Existing Privilage  : 
New Privilage        : 

10d Reason for Modification  

*Modification is not applicable for Node Incharges. 

User Deletion: 

11a User name  

11b System IP Address (Pl mention 
whether to be deleted or not) 

 

11c Reason for Delection  

 
Password Reset: 

12a User name  

12b Reason for Password reset  

 

 
 
Officer/Requester Signature     Signature of DGM in-charge 
Name  :         Name  :   
Designation :       Designation : 
Contact Number :      Contact Number : 
 


